
v/;kns'k la[;k 4 

foHkkxk/;{kksa ds dk;Z vkSj drZO; 

1- foHkkxk/;{k foHkkx dk “kS{kf.kd çeq[k gksxk vkSj og foHkkx vkSj ikBî lfefr ¼chvks,l½ dh cSBdksa dks cqyk,xk vkSj bldh 

v/;{krk dh tk,xhA 

2- foHkkxkè;{k vfèk"Bkrk ds lkekU; i;Zos{k.k ds varxZr jgsaxs %  

I. foHkkx esa f'k{k.k vkSj 'kksèk dk;Z vk;ksftr djukA 

II. foHkkx }kjk vkcafVr f'k{k.k dk;Z ds vuqlkj le;&lkfj.kh rS;kj djukA 

III. vè;kidksa ds ekè;e ls d{kkvksa vkSj ç;ksx'kkykvksa esa vuq'kklu cuk, j[kukA 

IV. foHkkx ds vè;kidksa dks ,sls dk;Z lkSaiuk tks foHkkx ds lqpk: dk;Z ds fy, vko';d gksA 

V. foHkkx ds xSj 'kS{kf.kd dÆe;ksa dks dk;Z lkSaiuk rFkk muds Åij fu;a=.k j[kuk A 

VI. foHkkx ds f'k{k.k vkSj 'kksèk ds fy, leUo; vkSj i;Zos{k.k ds fy, foHkkxkè;{k dh tckonsgh gksukA  

VII. foHkkx ds fjd‚MZ] midj.kksa vkSj QuÊpjksa rFkk foHkkxh; iqLrdky; ds fy, foHkkxkè;{k dh tckonsgh gksukA 

VIII. foHkkx ds ctV dk çpkyu djsxk A 

IX. vfèk"Bkrk] lacafèkr Ldwy cksMZ] 'kS{kf.kd ifj"kn~ vkSj dqyifr }kjk lkSais x, vU; dk;ks± dk fu"iknu djukA 

ORDINANCE NO: 4 
FUNCTIONS & DUTIES OF THE HEADS OF THE DEPARTMENTS 

1. The Head of the Department shall be the academic head of the Department and shall convene and preside over 
the meetings of the Department and the Board of Studies. 

2. The Head of the Department shall under the general supervision of the Dean: 
(i) Organize the teaching and research work in the Department. 
(ii) Frame the time table in conformity with allocation of the teaching work made by the Department. 
(iii) Maintain discipline in the class rooms and laboratories through the teachers. 
(iv) Assign to the teachers in the Department such duties as may be necessary for the proper functioning of the 

Department.  
(v) Assign work to and exercise control over the non-teaching staff in the Department.  
(vi) Be responsible for the coordination and supervision of teaching and research in the Department.  
(vii) Be responsible for the records, equipment and furniture of the Department and the books of the 

Departmental Library.  
(viii) Operate the Budget of the Department 
(ix) Perform such other functions as may be assigned by the Dean, the Board of the School concerned, the 

Academic Council and the Vice-Chancellor. 


