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ORDINANCE NO: 4
FUNCTIONS & DUTIES OF THE HEADS OF THE DEPARTMENTS

The Head of the Department shall be the academic head of the Department and shall convene and preside over

the meetings of the Department and the Board of Studies.

The Head of the Department shall under the general supervision of the Dean:
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(ix)

Organize the teaching and research work in the Department.
Frame the time table in conformity with allocation of the teaching work made by the Department.
Maintain discipline in the class rooms and laboratories through the teachers.

Assign to the teachers in the Department such duties as may be necessary for the proper functioning of the

Department.
Assign work to and exercise control over the non-teaching staff in the Department.
Be responsible for the coordination and supervision of teaching and research in the Department.

Be responsible for the records, equipment and furniture of the Department and the books of the

Departmental Library.

Operate the Budget of the Department

Perform such other functions as may be assigned by the Dean, the Board of the School concerned, the

Academic Council and the Vice-Chancellor.



